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CHECKLIST FOR APRON OPERATIONS INSPECTION

AIRPORT OPERATIONS MANUAL

(CAR 139.02.3 & CAR 139.02.19)

No. QUESTIONS N/A YES NO NOTE NO.

1 Does the Aerodrome have an approved, complete and
current Airport Operations Manual?

2 | Does the airport operations manual contain information
pertaining to Apron Safety Management as prescribed by
CAR: Part 139 and ICAO: Annex 14?

3 | Does the airport operations manual include or refer to
procedures for all activities pertaining to apron operations?

4 | Are the procedures adequate for the operating conditions of
the airport?

5 | Are the contents of the airport operations manual
implemented in day-to-day operations at the airport?

6 | Has the airport operator identified individual/s who are
responsible for apron management and apron safety?

7 | Has the airport operator distributed parts of the Airport
Operations Manual to those who require it to conduct their
duties/ operate on airside?

8 | If Yes, is the airport operations manual distribution list
available for review?

9 | If amendments are made to the Airport Operations Manual:
How are these amendments communicated to airside
stakeholders?

No. Comments Signature

The information supplied is certified as correct and a true reflection of the level of Aerodrome Apron Safety

provided:
SIGNATURE OF AERODROME
REPRESENTATIVE NAME IN BLOCK LETTERS DATE
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APRON SAFETY MANAGEMENT
(CAR: 139.02.04)

NO. QUESTIONS N/A YES NO NOTE NO.
10. | Are risk assessments and safety audits conducted on apron
operations?
If Yes, who is the person/s responsible for ensuring that risk
assessment s and safety audits are conducted?
11. | Are the risk assessments/ analysis and internal audits
conducted by competent individuals?
12. | Has the Airport Operator developed criterion to identify and
assess risks identified on apron areas? (Risk Matrix)
13. | Has the Airport Operator developed a procedure to ensure
the consistent application of risk assessments on airport
apron operations?
14. | Is the frequency of risk assessments and preceding
management review detailed?
15. | Are there risk assessments and hazard identification reports
available for inspection?
16 | Has the Airport Operator developed a safety occurrence and
investigation procedure for events?
17. | Are there accident and incident investigation reports available
for inspection?
18. | Has the Aerodrome Operator established a Committee/
Forum where Apron Safety issues are discussed?

19. | Are the minutes available for review?
NOTES ON APRON SAFETY MANAGEMENT:
No. Comments Signature

The information supplied is certified as correct and a true reflection of the level of Airport Apron Safety
provided:

SIGNATURE OF AERODROME

REPRESENTATIVE NAME IN BLOCK LETTERS DATE
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AIRCRAFT SAFETY

(ICAO ASM-PART 8, Chapter 10)

NO. QUESTIONS N/A YES NO NOTE NO.

20.1 | Are all aprons clean and clear of foreign object debris
(FOD)?

20.2 | Are there any FOD bins available on the parking bays and
other strategic positions?

20.3 | Are FOD bins emptied regularly?

21. Is all apron equipment parked in designated staging areas?

22.1 | Is the marshaller on the aircraft stand prior to the arrival of
the aircraft? (One sample per apron)

22.2 | Do all marshallers comply with all standard operating
procedures prescribed by the aerodrome operator?

22.3 | Is the marshalling signals used compliant with ICAO
requirements?

22.4 | Is all marshalling staff adequately trained? (Sample: Verify
marshaller details with marshalling training records)

22.5 | Interview: Is the marshaller familiar with the aircraft
marshalling standard operating procedures?

23. Do apron staff approach the aircraft prior to been given the
go-ahead from the aircraft engineer?

24. | Are there any unsafe acts/ conditions during the loading and
unloading of the aircraft?

25. | Do all apron equipment and vehicles adhere to the speed
limit permitted when on the ramp?

26. | Are all standard operating procedures adhered to during the
servicing of the aircraft?

NOTES ON AIRCRAFT SAFETY:
No. Comments Signature

The information supplied is certified as correct and a true reflection of the level of Airport Apron Safety

provided:
SIGNATURE OF AERODROME
REPRESENTATIVE NAME IN BLOCK LETTERS DATE
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PARKING OF, SECURING AIRCRAFT ON THE APRON
(CAR 139-01-18 & 21) & (Annex.14.05.02.14.02 & 04.02)
NO. QUESTIONS N/A YES NO NOTE NO.
29. | Are there safety lines painted to define the areas intended
for use by ground vehicles and other servicing equipment,
to provide safe separation from aircraft?
30. | Does the aircraft stand provide the minimum clearance
requirements as prescribed in Annex. 147?
31. | Does the airport have an apron management service at
the airport?
31.1 | Is the movement of aircraft on apron areas conducted in a
safe manner?
31.2 | Do all pilots adhere to all parking and departing
instructions issued by the Apron Management Service/
ATC?
34.1 | Is the aircraft properly chocked once stationary?
34.2 | Are the chocks used, suitable for the size of aircraft?
34.3 | Is provision made for smaller aircraft to be properly
moored?
35. | Does the aerodrome make use of air-bridges?
35.1 | If yes, are the air-bridge operators suitably trained?
35.2 | Do the airbridge operators comply with the airport
operators’ standard operating procedures when using the
airbridges?
36. | Does the aerodrome make use of motorized apron
equipment?
36.1 | Are the apron equipment in a serviceable and roadworthy
condition?
36.2 | Are the steps used suitable for the type of aircraft?
36.3 | Interview: An apron equipment operator on the content of
the standard operating procedures governing the use of
such equipment.
36.4 | Record the following information (1 Sample to be taken
from each apron): Aircraft registration; ETA of aircraft;
Ground handling company; Unsafe acts or conditions
noted during the handling of the aircraft.
NOTES ON PARKING OF, SECURING AIRCRAFT ON THE APRON:

No. Comments Signature
The information supplied is certified as correct and a true reflection of the level of Airport Apron Safety
provided:

SIGNATURE OF AERODROME
REPRESENTATIVE NAME IN BLOCK LETTERS DATE
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MOVEMENT OF VEHICLES
(CAR: 139-01-17,20 & 28) & (ICAO: Part 8.19)

NO.

QUESTIONS

N/A

YES

NO NOTE NO.

37.

Is vehicular movement regulated as per CAR: Part
139.01.28, ICAO: Part 08.19 and Annex. 14.09?

38.

Has the airport operator developed rules and procedures
to regulate the movement of vehicles and equipment on
the movement area?

39.

Has the aerodrome operator implemented measures to
ensure that all drivers are familiar with and complies with,
the rules and procedures for the operation of ground
vehicles on service roads and airport stands?

40.

Do all drivers adhere to the minimum speed and
standard operating procedures when on the apron/s and
service roads?

41.

Interview: (One Sample per apron)

Verify if the driver has all necessary authorisation to
operate a vehicle on airside and if he/she is
knowledgeable on the standard operating procedures
governing vehicular movement on the airport?

42.

With reference to 41: Has these drivers been trained
operate vehicles on the movement area as required in
Annex 14.09.07.04.b?

NOTES ON MOVEMENT OF VEHICLES:

No.

Comments

Signature

The information supplied is certified as correct and a true reflection of the level of Airport Apron Safety

provided:
SIGNATURE OF AERODROME
REPRESENTATIVE NAME IN BLOCK LETTERS DATE
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APRON INSPECTIONS

(ICAQ Airport Services Manual Part-8, 10 & 3) & (CAR: 139.02.24)

NO. QUESTIONS N/A YES NO NOTE NO
43. | Has the airport operator developed an airport inspection
programme, incorporating information and procedures for
apron inspections?
44. | Are all apron areas inspected at least once daily and are the
findings recorded on a daily basis?
45. | Do competent aerodrome personnel conduct these
inspections?
46. | Does the apron inspection checklist used, address the
specific operational safety needs of the aerodrome?
47. | Do all employees complete the apron inspection checklist in
accordance with the apron inspection procedures?
48. | Are these reports available for inspection?
49. | Are these inspection reports verified by airport
management?
50. | Is the apron sufficiently illuminated when dark?
51. | Are airside staff allowed to smoke on airside?
52. | If yes, are there designated smoking areas on airside and do
airside users abide to smoking in those areas only?
NOTES ON APRON INSPECTIONS
No. Comments Signature

The information supplied is certified as correct and a true reflection of the level of Aerodrome Apron Safety

provided:
SIGNATURE OF AERODROME
REPRESENTATIVE NAME IN BLOCK LETTERS DATE
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REFUELLING OF AIRCRAFT
(CAR 139-01-25)

NO. QUESTIONS

N/A

YES

NO NOTE NO.

53. | Has the aerodrome prescribed standard operating
procedures with regard to aircraft refuelling?

54. | Is refuelling of aircraft done in accordance with the
prescribed standard operating procedures?

55. | Does the aerodrome operator ensure that refuelling is
conducted within the prescribed safety parameters?

56. | Does the Airport Operator ensure that all refuelling vehicles
are roadworthy and that the refuelling equipment is compliant
with the safety specifications?

57. | Does aircraft refuelling take place whilst passengers are
boarding or disembarking from the aircraft?

57.1 | If Yes, has the Airport Operator prescribed procedures to
mitigate the risks associated with this practice?

57.2 | Are these procedures complied with at all times?

58. | Are fuel/ oil spillages reported, appropriately treated and
cleaned immediately?

58.1 | Are fuel spillages recorded?

59. | To prevent staff and drivers going under aircraft wings, are
safety cones placed around wingtips, vent areas and

engines?
60. | Are these areas kept clear whilst refuelling is taking place?
61. | Interview: Are the staff charged with ensuring airside safety
aware and knowledgeable about the prescribed refuelling
procedure?

62. | Interview: Are the refuelling staff aware and knowledgeable
about the prescribed refuelling procedure?

NOTES ON AIRCRAFT REFUELLING:

No. Comments

Signature

The information supplied is certified as correct and a true reflection of the level of Aerodrome Apron Safety

provided:
SIGNATURE OF AERODROME
REPRESENTATIVE NAME IN BLOCK LETTERS DATE
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SAFETY TRAINING
(SA-CATS-ATO) & (CAR: 139.02.05.2)

NO. QUESTIONS N/A | YES NO NOTE NO
63. | Is appropriate training being given to personnel who
are charged with the responsibilities of ensuring safety
on the apron?
64. | Is such training being presented by competent and
accredited personnel as specified in SA-CATS-ATO?
65. | Is the training presented at an accredited training
establishment?
66. | Are all persons working on the apron inducted in terms
of the airport standard operating procedures?
67. | Are training records being kept indicating the
individuals who attended the training, the type of
training, when the training was attended and if the
training was successfully completed?
NOTES ON SAFETY TRAINING
No. Comments Signature

provided:

The information supplied is certified as correct and a true reflection of the level of Airport Apron Safety
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AIRPORT MANAGER
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